
BO GIAO DUG VA DAO TAO CONG HOA XA UOl CHU NGHIA \TET NAM
TRLfdNG DM HOC SlT PH^ KY THUAT 

THA]^ PH6 ho Cffl XUNH
Doc lap - Tir do - Hanh phuc

TP. Ho CM Minh, ngciy ^2thong 8 nam 2021
S6; y^^^/QD-DHSPKT

QUYET DINH
Ve vice ban hanh Quy che danh gia, xep ioai chat lu-ang vien chirc, ngiroi lao dong

HIEU TRLTOnG TRirOWG DAI HOC SlT PHAM KY THUAT TP. HO CHI MINH
Can cu Lugt Gido due dgi hoc ngdy 18 thdng 6 ndm 2012 vd Lugt sua doi, bo

sung mot so dieu cita Lugt Gido due dgi hoc ngdy 19 thdng 11 ndm 2018;

Con cu Nghi dinh 99/2019/ND-CP ngdy 30 thdng 12 ndm 2019 cua Chinh phu
f ^ r \ 7 t r

Quy dinh chi tiet vd huang dan thi hdnh mot so dieu cua Liidt sua doi, bo sung mot so 

dieu cua Lugt Gido due dgi hoc;

Can cu Quyet dinh so 937/QD-TTg ngdy 30 thdng 6 ndm 2017 ciio Thu tudng 

Chmh phu ve viec phi duyet de dn thi diem doi mai co che hogt dong cua Truang Dgi 

hoc Suphgm Ky thudt thdnh pho Ho Chi Minh;

Can cu Nghi quyet so 11/NQ-HDT ngdy 08 thdng 01 ndm 2021 cua Hoi dong 

tricang ve viec ban hdnh Quy che to chuc vd hogt dong cua Tnr&ng Dgi hoc Su phgm Ky 

thudt thdnh pho Ho Chi Minh;
r f \

Can cu Nghi quyet so 25/NQ-HDT ngdy 29 thdng 4 ndm 2021 cua Hoi dong 

tricang ve cong tdc edn bo Idnh dgo cua tricang Dgi hoc Su phgm Ky thiigt TP. Ho Chi 

Minh;
f f y

Can cu Nghi quyet sd 39/NQ-HDT ngdy 16 thdng 8 ndm 2021 cua Hoi dong 

truang ve viec thdng qua ede quy dinh, quy che;

Can cu Nghi dinh sd 90/2020/ND-CP ngdy 13 thdng 8 ndm 2020 cita Chinh phu 

ve ddnh gid, xep logi chat lugng can bd, edng chicc, vien chicc;

Theo de nghi cua Tricang phdng Td chicc Hdnh chinh.

QUYET DINH:
> f r F f

Dieu 1. Ban hanh kem theo Quyet dinh nay Quy che danh gia, xep loai chat lugng 

vien chuc, nguai lao dong ciia Truong Dai hoc Su pham Ky thuat thanh pho Ho Chi 

Minh.

Dieu 2. Truong cac don vi va cac ca nhan c6 lien quan chiu trach nhiem thi hanh 

quyet dinh nay.
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Dieu 3. Quy che nay c6 hieu lire thi hanh ke tu ngay ky va thay the Quyet dinh so 

1312/QD-DHSPKT ngay 11/7/2019 ciia Truong Dai hoc Su pham Ky thuat thanh ph6 H6

Chi Minh ve viec ban hanh Quy dinh ve viec thuc hien cong tac danh gia va phan loai 

cong chuc, vien chuc, ngudi lao dong./,

Noi nhan:
- Nhir Dieu 2;
- Luu: VT, TCHC. (43B)
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BO GIAO DUG VA DAO TAO
TRl/CJNG DAI HOC SlT PHAM KY THUAT 

THANH PH6 ho CHI MINH

CONG HOA XA HQI CHU NGHIA VIET NAM 
Doc lap - Tu* do - Hanh phiic

QUY CHE
Danh gia, xip loai chat lirong vien chirc, ngirol lao dong

(Ban hanh kem theo Quyet dinh s6jS^0/QB>-DHSPKT ngdy thdng 8 ndm 2021 
ciia Truang Dai hoc Su pham Ky thudt thdnh pho Ho Chi Minh)

Chirang I
QUY DINH CHUNG

•> ^ r

Dieu 1. Pham vi dieu chinh va doi tirong ap dung
Quy che nay quy dinh nguyen tac, tieu chi, tham quyen, trinh tu, thii tuc danh gia,

r r

xep loai chat lugng vien chuc, nguai lao dong.
Dieu 2. Nguyen tac danh gia, xep loai chat lu-ong vien chirc, nguol lao dong
1. Bao dam khach quan, cong bang, chinh xac; khong ne nang, tru dap, thien vi, 

hinh thuc; bao dam dung tham quyen quan ly, danh gia vien chuc, ngudi lao dong.
f f

2. Viec danh gia, xep loai chat lugng phai can cu vao chuc trach, nhiem vu dugc 

giao va ket qua thuc hien nhiem vu, the hien thong qua cong viec, san pham cu thi; doi 
voi vien chuc, ngudi lao dong lanh dao. quan ly phai gan vdi ket qua thuc hien nhiem vu 

ciia ca quan, to chuc, don vi dugc giao quan ly, phu trach.
3. Vien chuc, ngudi lao dong c6 thdi gian cong tac trong nam chua du 06 thang thi 

khong thuc hien viec danh gia, xep loai chat lugng nhung van phai kiem diem thdi gian 

cong tac trong nam, tru trudng hgp nghi che do thai san.
Vien chuc, ngudi lao dong nghi khong tham gia cong tac theo quy dinh cua phap 

luat trong nam tu 03 thang den dudi 06 thang thi van thuc hien danh gia nhung khong 

xep loai chat lugng d muc hoan thanh tot nhiem vu trd len.
Vien chuc, ngudi lao dong nghi che do thai san theo quy dinh cua phap luat thi ket 

qua xep loai chat lugng trong nam la ket qua xep loai chat lugng cua thdi gian lam viec 

thuc te ciia nam do.
r f 9

4. Ket qua danh gia, xep loai chat lugng vien chuc, ngudi lao dong theo quy dinh 

tai Quy che nay dugc su dung lam ca sd de lien thong trong danh gia, xep loai chat lugng 

dang vien.
Dieu 3. Tieu chi chung ve danh gia, xep loai chat lu*0Tig vien chu-c, ngu’di lao

dong.
1. Chinh tri tu tudng
a) Chip hanh chu truang, dudng loi, quy djnh cua Dang, chinh sach, phap luat cua 

Nha nude va cac nguyen tac to chuc, ky luat ciia Dang, nhat la nguyen tac tap trung dan 

chu, tu phe binh va phe binh;
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b) Co quan diem, ban ITnh chinh tri vung vang; kien dinh lap trubug; khong dao 

dong truoc moi kho khan, thach thuc;
c) Dat Igi ich cua Dang, quoc gia - d^ toe, nh^ dan, tap the len tren Igi ich ca

nhan;
d) Co y thuc nghien cun, hoc tap, van dung chu nghia Mac - Lenin, tu tuong Ho Chi

r f

Minh, nghi quyet, chi thi, quyet dinh va cac van ban cua Dang.
2. Dao due, loi song
a) Khong tham 6, tham nhung, tieu cue, lang phi, quan lieu, co hoi, vu Igi, hach

^ •) ^ f f ^ f

dich, cua quyen; khong c6 bieu hien suy thoai ve dao due, loi song, tu dien bien, tu 

chuyen hoa;
b) Co 16i song trung thuc, khiem ton, chan thanh, trong sang, gian di;
c) Co tinh thin doan ket, xay dung ca quan, to chuc, dan vi trong sach, vung manh;

•» y •)

d) Khong de ngudi than, ngudi quen Igi dung chuc vu, quyen han cua minh de true
lai.

3. Tac phong, le loi lam viec
a) Co trach nhiem vdi cong viec; nang dong, sang tao, dam nghi, dam lam, linh boat 

trong thuc hien nhiem vu;
b) Phuang phap lam viec khoa hoc, dan chu, dung nguyen tac;
c) Co tinh than trach nhiem va phoi hgp trong thuc hien nhiem vu;
d) Co thai do dung muc va phong each ung xu, le loi lam viec chuan muc, dap ung 
%

yeu cau cua van hoa cong vu.
4. Y thuc to chuc ky luat
a) Chap hanh su phan cong cua to chuc;
b) Thuc hien cac quy dinh, quy che, ngi quy ciia ca quan, to chuc, dan vi nai cong

tac;
c) Thuc hien viec ke khai va cong khai tai san, thu nhap theo quy dinh;
d) Bao cao day dii, trung thuc, cung cap thong tin chinh xac, khach quan ve nhung

r

ngi dung lien quan den viec thuc hien chuc trach, nhiem vu dugc giao va boat dong ciia 

ca quan, to chuc, dan vi vdi cap tren khi dugc yeu cau.
f

5. Ket qua thuc hien chuc trach, nhiem vu dugc giao 

a) Doi vdi vien chuc, ngudi lao dong lanh dao, quan ly:
Quan triet, the che hoa va thuc hien chu truang, dudng loi cua Dang, chinh sach, 

phap luat cua Nha nude tai ca quan, to chuc, dan vi;
Duy tri ky luat, ky cuong trong ca quan, to chuc, dan vi; khong dl xay ra cac vu, 

viec vi pham ky luat, vi pham phap luat phai xu ly, tinh trang khieu nai, t6 cao keo dm; 
phdng, chong tham nhung, lang phi trong pham vi ca quan, to chuc, dan vi;



Lanh dao, chi dao, to chiic kiem tra, thanh tra, giam sat, giai quyet khieu nai, to cao 

theo tham quyen; chi dao, thuc hien cong tac cai each hanh cMnh, cai each che do cong 

vu tai CO quan, to chuc, don vi;
Xay dung chuong trinh, ke hoach boat dong hang nam cua co quan, t6 chuc, don vi 

dugc giao quan ly, phu trach, trong do xac dinh ro ket qua thuc hien cac chi tieu, nhiem 

vu, lugng hoa bang san pham cu the. Cac chuong trinh ke hoach boat dong cua don vi va 

ket qua thuc hien cac chi tieu, nhiem vu dugc the hien cu th6 tren ke hoach va diem danh 

gia KPIs cua don vi trong he thong danh gia KPIs cua Nha trubng.
b) Doi voi vien chuc, ngubi lao dong khong giu chuc vu lanh dao, quan ly:
Ket qua thuc hien nhiem vu theo quy dinh cua phap luat, theo ke hoach de ra hoac

•> f r r

theo cong viec cu the dugc giao; khoi lugng, tien do, chat lugng thuc hien nhiem vu. Cac 

ke hoach lam viec ca nhan va ket qua thuc hien cac chi tieu, nhiem vu dugc the hien cu 

the tren ke hoach va diem danh gia KPIs ciia ca nhan trong he thong danh gia KPIs cua 

Nha trubng.
Thai do phuc vu sinh vien, phu huynh, doanh nghiep, cac doi tac lien quan dbi vbi

r f f r

nhung vi tri tiep xuc true tiep hoac true tiep giai quyet cong viec cua sinh vien, phu 

huynh, doanh nghiep, cac dbi tac lien quan.
Chirong II

TIEU cm XEP LOAI CHAT LlTONG 

VIEN CHirC, NGirCH LAO BO^G
Dieu 4. Tieu chi xep loai vien churc, ngubi lao dong b muc hoan thanh xuat sSc

nhiem vu
1. Vien chuc, ngubi lao dong khbng giu chuc vu quan ly dat dugc tat ca cac tieu chi 

sau day thi xep loai chat lugng b muc hoan thanh xuat sac nhiem vu:
a) Thuc hien tot cac quy dinh tai khoan 1, khoan 2, khoan 3, khoan 4 va dibm b 

khoan 5 Dieu 3 Quy che nay;
b) Hoan thanh 100% nhiem vu theo hgp dong lam viec, hgp dong lao dong da ky 

ket, theo ke hoach de ra hoac theo cong viec cu the dugc giao bao dam dung tien do, chit 
lugng, hieu qua cao, trong do it nhat 50% nhiem vu hoan thanh vugt muc. Dat tbi thibu 

80 diem theo bang danh gia trong he thbng danh gia KPIs.
2. Vien chuc, ngubi lao dong quan ly dat dugc tit ca cac tieu chi sau day thi xbp 

loai chat lugng b muc hoan thanh xuat sac nhiem vu:
a) Thuc hien tbt cac quy dinh tai khoan 1, khoan 2, khoan 3, khoan 4 va dibm a 

khoan 5 Dieu 3 Quy che nay;
b) Cac tieu chi ve ket qua thuc hien nhiem vu theo hgp dong lam viec, hgp dbng lao 

dong da ky ket, theo kb hoach db ra hoac theo cbng vibe cu thb dugc giao deu hoan thanh 

dung tibn db, bao dam chat lugng. hibu qua cao;
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c) Don vi hoac ITnh vuc cong tac dugc giao phu trach hoan thanh tat ca cac chi tieu, 
nhiem vu, trong do it nhat 50% chi tieu, nhiem vu hoan thanh vugt muc; Don vi phu 

trach va ITnh vuc cong tac dugc giao dat toi thieu 80 diem theo bang danh gia trong he 

thong danh gia KPIs;
d) 100% don vi thuoc tham quy6n phu trach, quan ly true tiep dugc danh gia hoan

f f f f

th^ nhiem vu tro len, trong do it nhat 70% hoan thanh tot hoac ho^ thanh xuat sac 

nhiem vu.
Dieu 5. Tieu chi xep loai chat luoTig vien chirc, nguoi lao dong a muc hoan 

thanh tot nhiem vu.
1. Vien chuc khong giu chuc vu quan ly dat dugc tat ca cac tieu chi sau day thi xep

f F

loai chat lugng o muc hoan thanh tot nhiem vu:
a) Dap ung cac tieu chi quy dinh tai khoan 1, khoan 2, khoan 3, khoan 4 va diem b

\ r

khoan 5 Dieu 3 Quy che nay;
b) Hoan thanh 100% nhiem vu theo hgp dong lam viec, hgp dong lao dong da ky 

ket, theo ke hoach de ra hoac theo cong viec cu the dugc giao, bao dam dung tien do, chat 
lugng, hieu qua. Dat toi thieu 70 diem theo bang danh gia trong he thong danh gia KPIs.

/ r

2. Vien chuc, nguoi lao dong quan ly dat dugc tat ca cac tieu chi sau day thi xep 

loai chat lugng a muc hoan th^ tot nhiem vu:
a) Dap ung cac tieu chi quy dinh tai khoan 1, khoan 2, khoan 3, khoan 4 va dilm a

> /
khoan 5 Dieu 3 Quy che nay;

b) Cac tieu chi ve ket qua thuc hien nhiem vu theo hgp dong lam viec, hgp dong lao 

dong da ky ket, theo ke hoach de ra hoac theo cong viec cu the dugc giao deu hoan thanh
F F

dung tien do, bao dam chat lugng, hieu qua;
c) Don vi hoac ITnh vuc cong tac dugc giao phu trach hoan thanh tk ca cac chi tieu, 

nhiem vu, trong do it nhat 80% hoan thanh dung tien do, bao dam chat lugng; Don vi phu 

trach va ITnh vuc cong tac dugc giao dat tai thieu 70 di6m theo bang danh gia trong he
F

thong danh gia KPIs.
d) 100% dan vi thugc tham quyen phu trach, quan ly true ti4p dugc danh gia hoan 

thanh nhiem vu trd len, trong do it nhat 70% ho^ thanh t6t hoac hoan thanh xudt sic 

nhiem vu.
Dieu 6. Tieu chi xep loai chat lugng vien chuc, ngneri lao dong 6* muc hoan 

thanh nhiem vu
1. Vien chuc, nguai lao dong khong giu chuc vu quan ly dat dugc tk ca cac tieu chi 

sau day thi xep loai chat lugng a muc hoan thanh nhiem vu:
a) Dap ung cac tieu chi quy dinh tai khoan 1, khoan 2, khoan 3, khoan 4 va didm b 

khoan 5 Dieu 3 Quy che nay;
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b) Cac tieu chi ve ket qua thuc hien nhiem vu theo hop dong viec, hop dong lao
r f y 't y,

dong da ky ket, theo ke hoach de ra hoac theo cong viec cu the dugc giao deu hoan thanh,
trong do CO khong qua 20% tieu chi chua bao dam chat lugng, tien dp hoac hieu qua thap. 
Dat t6i thieu 50 di6m theo bang danh gia trong he thong danh gia KPIs.

f f

2. Vien chuc, nguoi lao dong quan ly dat dugc cac tieu chi sau day thi xep loai chat 
lugng a muc hoan thanh nhiem vu:

a) Dap ung cac tieu chi quy dinh tai khoan 1, khoan 2, kho^ 3, khoan 4 va diem a 

khoan 5 Dieu 3 Quy che nay;
\ f > '

b) Cac tieu chi ve ket qua thuc hien nhiem vu theo hgp dong lam viec, hgp dong lao
dong da ky ket, theo ke hoach de ra hoac theo cong viec cu the dugc giao deu hoan thanh,
trong do CO khong qua 20% tieu chi chua bao dam chat lugng, tien do hoac hieu qua thap;

c) Dcm vi hoac ITnh vuc cong tac dugc giao phu trach hoan thanh tren 70% cac chi 
tieu, nhiem vu; Don vi phu trach va ITnh vuc cong tac dugc giao dat tdi thieu 80 diem 

theo bang danh gia trong he thong danh gia KPIs;
d) Co it nhat 70% don vi thugc tham quyen phu trach, quan ly true tiep dugc danh 

gia hoan thanh nhiem vu tro len.
Dieu 7. Tieu chi xep loai chat lugug vien chuc, ngudi lao dong o' mirc khong 

hoan thanh nhiem vu
1. Vien chuc, nguai lao dong khong giu chuc vu quan ly c6 mot trong cac tieu chi 

sau day thi xep loai chat lugng d muc khong hoan thanh nhiem vu:
•y \ r r f

a) Co bieu hien suy thoai ve tu tuong chinh tri, dao due, loi song, tu dien bien, tu 

chuyen hoa theo danh gia cua cap c6 tham quyen;
b) Co tren 50% cac tieu chi ve ket qua thuc hien nhiem vu theo hgp dong lam viec, 

hgp dong lao dong da ky ket, theo ke hoach de ra hoac theo cong viec cu the dugc giao
/ A

chua bao dam tien do, chat lugng, hieu qua;
c) Co hanh vi vi pham trong qua trinh thuc thi nhiem vu bi xii ly ky luat trong nam

danh gia.
2. Vien chuc, ngudi lao dong quan ly c6 mot trong cac tieu chi sau day thi xep loai 

chat lugng d muc khdng hoan thanh nhiem vu:
a) Co bieu hien suy thoai ve tu tudng chinh tri, dao due, 16i song, tu diln biin, tir

"> f o y

chuyen hda theo danh gia cua cap c6 tham quyen;
b) Co tren 50% cac tieu chi vi ket qua thuc hien nhiem vu theo hgp ddng lam viec,
' F f \ 7

hgp ddng lao dong da ky ket, theo ke hoach de ra hoac theo cong viec cu the dugc giao
chua bao dam tien do, chat lugng, hieu qua;

c) Don vi hoac ITnh vuc edng tac dugc giao phu trach hoan thanh dudi 50% cac chi 
tieu, nhiem vu;
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d) Dan vj thuoc tham quyen phu trach, quan ly true tiep lien quan den tham 6, tham 

nhung, lang phi va bi xu ly theo quy dinh ciia phap luat;
d) Co hanh vi vi pham trong qua trinh thuc thi nhiem vu bi xu ly ky luat trong nam

danh gia.
ChiroTig III

THAM quyen, trinh Ti;, THU TUC, THCH DIEM, SU' DUNG KET QUA, 
LUtJ TRtr TAI LIEU DANH GIA, XEP LOAI CHAT LlTOTVG VIEN CHlTC,

NGlTOT LAO DQNG
Dieu 8. Tham quyen danh gia, xep loai chat luong vien chuc, nguol lao dong
1. Nguai dung dau dan vi su nghiep cong lap c6 trach nhiem to chuc viec danh gia

? ^

vien chuc, nguai lao dong thuoc tham quyen quan ly.
2. Truong cac Phong, Ban chuc nang, Trung tarn chiu trach nhiem danh gia vien 

chuc thuoc tham quyen quan ly cua dan vi minh.
S.TruoTig bo mon chiu trach nhiem true tiep danh gia cac vien chuc va nguai lao 

dong thuoc tham quyen quan ly cua bo mon, bao cao ket qua danh gia din truang Khoa 

(Vien). Truemg Khoa (Vien) chiu trach nhiem danh gia vien chuc thuoc thdm quyin quan 

ly cua dan vi minh.
4. Hieu truong chiu trach danh gia cac Pho Hieu truong va trudng dan vi thuoc 

tru’ang. Trong trudng hop dugc Hieu trudng phan cong, cac Pho Hieu trudng danh gia 

trudng cac dan vi do minh true tiep phu trach.
5. Hoi dong trudng to chuc danh gia ket qua boat dong hang nam cua Chu tich Hoi 

dong trudng va Hieu trudng.
Dieu 9, Trinh tu, thu tuc danh gia, xep loai chat lurong vien chirc, ngudi lao

dong
r \

1. Doi vdi Chu tich Hoi dong trudng va Hieu trudng:
a) Tu danh gia, xep loai chat lugng
Chu tich Hoi ddng trudng va Hieu trudng lam bao cao tu danh gia, muc xip loai kit 

qua cong tac theo chuc trach, nhiem vu dugc giao.
b) Nhan xet, danh gia
To chuc cugc hgp tap the lanh dao md rgng de nhan xet, danh gia ddi vdi Chu tich 

Hoi dong trudng va Hieu trudng. Thanh phan tham du cugc hgp bao gdm tap thI lanh 

dao trudng, Ban chap hanh Dang bg, dai dien cong doan, doan thanh nien Trudng va 

trudng hoac ngudi dugc giao phu trach dan vi thugc Trudng.
Chii tich Hoi ddng trudng, Hieu trudng trinh bay bao cao tu danh gia kit qua edng 

tac tai cugc hgp, cac thanh vien tham du cugc hgp dong gop y kiln, cac y kiln phai dugc 

ghi vao bien ban va thong qua tai cugc hgp.
/ f

c) Lay y kien nhan xet, danh gia cua Dang liy;
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d) Xem xet, quy4t dinh danh gia, x4p loai chit lugng D6i vdi Chu tich Hoi ddng 

trucmg va Hieu truong
Thuong vu Hoi ddng truong tdng hop y kien nhan xet, danh gia quy dinh tai diem b, 

didm c khoan nay va tai lieu lien quan (ndu c6), dk xuk noi dung danh gia va muc xep 

loai chit lugng d6i vai Chii tich Hoi ddng trudng va Hieu trudng.
Hoi ddng trudng hop quyet dinh danh gia, xep loai chat lugng ciia Chii tich Hdi 

ddng trudng va Hieu trudng.
d) Hdi ddng trudng thdng bao bing van ban cho Chu tich Hdi ddng trudng va Hieu 

trudng vd kdt qua danh gia, xdp loai chit lugng; quydt dinh hinh thiic cdng khai. trong do 

uu tien ap dung hinh thuc cdng khai tren mdi trudng dien tu.
2. Ddi vdi cac Phd Hieu trirdng:
a) Tu danh gia. xep loai chat lugng
Cac Phd Hieu trudng lam bao cao tu danh gia, muc xep loai ket qua cdng tic theo 

chuc trach, nhiem vu dugc giao.
b) Nhin xet, danh gia Phd Hieu trudng
Td chuc cudc hop tip the lanh dao md rdng de nhin xet, danh gia ddi vdi cac Phd 

Hieu trudng. Thanh phin tham du cudc hop bao gdm tip thi lanh dao trudng. Ban chip 

hanh Dang Dang bd, dai dien cdng doan, doan thanh nien Trudng va trudng hoac ngudi 
dugc giao phu trach don vi thudc Trudng.

f

Cac Phd Hieu trudng trinh bay bao cao tu danh gia ket qui cdng tic tai cudc hop, 
cac thanh vien tham du cudc hop ddng gdp y kien, cic y kien phai dugc ghi vao bien ban 

va thdng qua tai cudc hop;
c) Lay y kien nhin xet, dinh gii cua Ding uy;
d) Xem xet, quyet dinh dinh gii, xep loai chit lugng cac Phd Hieu trudng
Phong Td chuc - Hanh chinh tdng hgp y kien nhin xet, dinh gii quy dinh tai diem

•y f \ f f

b, diem c khoan nay va tai lieu lien quan (neu cd), de xuit ndi dung dinh gii va muc xep 

loai chit lugng ddi vdi cic Phd Hieu trudng.
Hieu trudng dinh gii, xep loai chit lugng ddi vdi cic Phd Hieu trudng theo quy che 

td chuc va boat ddng cua Trudng.
^ \ f

d) Hieu trudng thdng bio bang van bin cho cic Phd Hieu trudng ve ket qui dinh 

gii, xep loai chit lugng; quyet dinh hinh thuc cdng khai thdng bao, trong dd uu tien ip 

dung hinh thuc cdng khai tren mdi trudng dien tu.
2. Ddi vdi vien chuc, ngudi lao dong la trudng va phd trudng cic don vi
a) Trudng va phd trudng don vi tu dinh gii, xep loai chit lugng
Trudng va Phd trudng don vi lam bio cio tu dinh gii, muc xep loai ket qua cdng 

tic theo chuc trich, nhiem vu dugc giao.
b) Nhin xet, dinh gii Trudng va phd trudng don vi.
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To chuc cuoc hop tai don vi de nhan xet, danh gia doi vdi Truong va Pho trudng 

don vi. Thanh phan tham du cuoc hop bao gom toan the vien chuc, nguoi lao dong cua 

don vi.
Truong hop don vi c6 don vi cau thanh (Truong hop cac khoa, Vien) thi thanh phan 

bao g6m tap the lanh dao don vi (truong khoa, cac pho trudng khoa), dai dien cap uy 

dang, cong doan, doan thanh nien cung cap va nguoi dung dau cac don vi cau thanh (cac 

trudng bo mdn).
Trudng va pho trudng don vi trinh bay bao cao tu danh gia ket qua cong tac tai cuoc

e r

hop, cac thanh vien tham du cuoc hop dong gop y kien, cac y kien phai dugc ghi vao bien 

ban theo Mau so 3- Bien ban hop danh gia, xep loai chat lugng vien chuc, nguoi lao dong 

va thong qua tai cuoc hop;
c) Lay y kien nhan xet, danh gia cua cap uy dang don vj;
d) Xem xet, quyet dinh danh gia, xep loai chat luong vien chuc, nguoi lao dong 

Trudng don vi (trong trudng hop danh gia pho trudng don vi) va Phong To chuc
Hanh chinh (trong trudng hop danh gia trudng don vi) tong hop y kien nhan xet, danh gia 

quy dinh tai diem b, diem c khoan nay va tai lieu lien quan (neu c6), de xuat noi dung 

danh gia va muc xep loai chat luong ddi vdi Phd trudng don vj va Trudng don vi.
Hieu trudng danh gia, xep loai chat lugng ddi vdi trudng cac don vi. Trong trudng 

hop dugc Hieu trudng phan cdng cac Pho Hieu trudng danh gia trudng cac don vi true
f

tiep phu trach.
^Trudng don vi danh gia, xep loai chat lugng doi vdi phd trudng don vi thugc quyen

quan ly;
d) Cap c6 tham quyen danh gia, xep loai chat lugng vien chuc, ngudi lao dong 

thong bao ket qua danh gia, xep loai chat lugng vien chuc, ngudi lao dong (Mau so 4); 
quyet dinh hinh thuc cdng khai thong bao trong co quan, to chuc, don vi noi vien chuc, 
ngudi lao dong cdng tac, trong do uu tien ap dung hinh thuc cdng khai tren mdi trudng 

dien tu.
3. Ddi vdi vien chuc, ngudi lao dong khdng giu chuc vu quan ly;
a) Vien chuc, ngudi lao dong tu danh gia, xep loai chat lugng
Vien chuc, ngudi lao dong lam bao cao tu danh gia ket qua cdng tac nhiem vu dugc

r f f r

giao theo Mau so 1 - Phieu danh gia, xep loai chat lugng vien chuc, ngudi lao dong (danh 

cho khdi can bd giang day) hoac MSu sd 2 (danh cho khdi hanh chinh) ban hanh kern
f

theo Quy che nay;
b) Nhan xet, danh gia vien chuc, ngudi lao dong
To chuc cude hop tai don vi noi vien chuc, ngudi lao dong cdng tac dl nhan xet. 

danh gia ddi vdi vien chuc, ngudi lao dong.
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Thanh phan tham du cuoc hop bao gom toan the vien chuc, ngudi lao dong cua dan 

vi hoac to^ the vien churc, ngudi lao dong cua dan vi cau thanh (bo mon) nai vien chirc, 
ngudi lao dong cong tac trong trudng hgp don vi c6 don vi cau thanh.

Vien chuc, ngudi lao dong trinh bay bao cao tu danh gia ket qua cong tac tai cuoc 

hop, cac thanh vien tham du cuoc hop dong gop y kien, cac y kien phai dugc ghi vao bien 

ban (Mau so 3) va thong qua tai cuoc hop;
c) Xem xet, quyet dinh danh gia, xep loai chat lugng vien chuc, ngudi lao dong
Trudng dan vi can cu y kien tai cuoc hop nhan xet, danh gia quy dinh tai diem b

khoan nay quyet dinh noi dung danh gia va miic xep loai chat lugng doi vdi vien chuc, 
ngudi lao dong;

d) Trudng dan vi thong bao ket qua danh gia, xep loai chat lugng vien chuc, ngudi 
lao dong (Mau so 4); quyet dinh hlnh thuc cong khai thong bao trong ca quan, to chuc, 
don vi nai vien chuc, ngudi lao dong cong tac, trong do uu tien ap dung hinh thuc cong 

khai tren moi trudng dien tu.
Dieu 10. Thdi diem danh gia, xep loai chat lugng hang nam doi vdi vien chuc, 

ngudi lao dong
1. Viec danh gia, xep loai chat lugng vien chuc, ngudi lao dong dugc thuc hien theo 

tirng nam hoc.
Doi vdi vien chuc, ngudi lao dong chuyen cong tac thi ca quan, to chuc, dan vi mdi 

c6 trach nhiem danh gia, xep loai chat lugng. Trudng hgp c6 thdi gian cong tac d ca 

quan, to chuc, dan vi cu tu 06 thang trd len thi phai ket hgp vdi y kien nhan xet cua ca 

quan, to chuc, dan vi cu, tru trudng hgp khong con ca quan, td chuc, don vi cu.
"> f f f

2. Thdi diem danh gia, xep loai chat lugng vien chuc, ngudi lao dong dugc tien 

hanh trudc ngay 15 thang 6 hang nam, trudc khi tong ket binh xet thi dua, khen thudng 

hang nam cua dan vi.
•y f r f

3. Tai thdi diem danh gia, xep loai chat lugng, trudng hgp vang mat c6 ly do chinh 

dang hoac nghi 6m, nghi che do thai san theo quy dinh cua phap luat, vien chuc, ngudi 
lao dong CO trach nhiem lam bao cao tu danh gia, nhan muc xep loai k6t qua cong tac 

theo chuc trach, nhiem vu dugc giao, gui ca quan, td chuc, dan vi dang cdng tac dl thuc
' ' r

hien viec danh gia, xep loai chat lugng theo quy dinh tai Quy che nay.
Can cu khoan 1 va khoan 2 Dieu nay va dac thu cua ca quan, td chuc, dan vi, tap 

the lanh dao cua ca quan, td chuc don vi thdng nhdt vdi ckp uy cung cdp vd viec kdt hgp 

td chuc cudc hop danh gia, xep loai trong ca quan, td chuc, don vi minh, bao dam nghiem 

hie, hieu qua, tranh hinh thuc, lang phi.
Dieu 11. Su dung ket qua danh gia cdng chirc, vien chuc va ngudi lao dong
Kdt qua danh gia, xdp loai chit lugng vien chuc, ngudi lao dong la can cii dd bd tri, 

su dung, dao tao, bdi dudng, nang ngach hoac thang hang chiic danh nghd nghiep, quy
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hoach, bo nhiem, mien nhiem, dieu dong, luan chuyen, biet phai, khen thnong, ky luat, 
danh gia va x§p loai chat lirgng dang vien va thuc hien cac chinh sach khac doi voi vien 

chuc, ngnai lao dong.
Dieu 12. Lull trir tai lieu danh gia, xep loai chat lu-ong vien chiic, ngnoi lao

dong
Ket qua danh gia, x4p loai chat lugng dugc the hien bang van ban, luu vao ho so 

vien chuc, nguoi lao dong.
Truong cac don vi t6ng hop va gui ho so v^ Phong To chuc - Hanh chinh. Ho so

bao gom:
1. Bien ban cuoc hop nhan xet, danh gia;
2. Phieu danh gia, xep loai ch^t lugng vien chuc, nguoi lao dong;
3. Nhan xet cua cap uy;
4. Kk luan va thong bao b^ng van ban ket qua danh gia, xep loai chat lugng vien 

chuc, nguoi lao dong cua cap c6 tham quyen;
5. Ho so giai quyet kien nghi ve ket qua danh gia, xep loai chat lugng vien chuc, 

nguoi lao dong (neu c6);
6. Cac van ban lien quan khac (neu c6).

Chuong IV
DIEU KHOAN THI HANH

Dieu 13. To chirc thuc hien
Truong cac don vi chiu trach nhiem danh gia, xep loai chat lugng doi voi vien chuc, 

nguoi lao dong hang nam theo quy dinh tai Quy che nay; chiu trach nhiem ve so lugng, 
chat lugng cong tac danh gia, x§p loai chk lugng va gui ho so ve Phong To chuc - Hanh 

chinh truoc ngay 30 thang 6 hang nam.
Dieu 14. Giai quyet kien nghi.
Sau khi nhan dugc thong bao ve ket qua danh gia, xep loai chat lugng, truong hgp 

vien chuc, ngubi lao dong khong nhat tri voi ket qua danh gia, xep loai chat lugng thi c6 

quyen kien nghi. Viec giai quyet kien nghi do ngubi c6 tham quyen danh gia, xep loai 
giai quyet (trubng don vi)././ /

PHU TRACH TRirdNG



MAU SO 11

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Ty do - Hanh phuc

BO GIAO DUG VA DAO TAO
TRirONG DM HOC SLT PHAM Kt THUAT 

THANH PHD HO CHI MINH

PHIEU DANH GIA, XEP LOAI CHAT LlfONG 
VIEN CHLTC, NGirOT LAO DONG

Nam hoc:..................................
(Danh cho khoi can bo gidng day)

Ho va ten:
Chuc danh:
Chuc vu: .........
Don vi cong tac:

1. KET QUA TU' DANH GIA 

1. Chinh tri tu tudng:

2. Dao due, loi song:

3. Tac phong, le loi Ikm viec:

f •>

4. Y thuc to chuc ky luat:

5. Ket qua thuc hien trach nhiem, nhiem vu dugc giao (xac dinh r5 noi dung, cong 
viec thuc hien, ti le hoan thanh, chat luong, tien do cong viec):

5.1. Che do lam viec dang ky

5.2. Giang day

Tong so tiet giang day: (t6ng cong ik ca cac he giang day - tik quy d6i theo liet ke 
khoi lugng giang day ciia Phong Dao tao)
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Mirc do hoan thanh djnh mirc giang day:
Danh dau (X) vao 

mire tirong irng
Ghi chu

r f •>

(So tiet giang day/dinh mne chuan)Tieu chuan

duai 50%Miic 1
50-59%Muc 2

Muc 3 60%-69%
70%-79%Muc 4

Muc 5 80%-89%
Muc 6 90%-99%
Miic 7 100%- 150%

150% tra lenMuc 8

Ket qua trung binh danh gia cua sinh vien cho cac Idp hoc tham gia giang day:
Danh dau (X) vao 

mirc tuoTig img
Ghi chu

(So tiet giang day/dinh mirc chuan)Tieu chuan

Muc 1 Xuat sac
GioiMuc 2

Muc 3 Hoan thanh tieu chi
Miic 4 Can cai tien
Muc 5 Yeu

Thuc hien ho so* giang day cac mon hoc phu trach:
f

So mon hoc phu trach:
So mon hoc c6 day du ho so giang day:

Danh dau (X) vao 
muc tu-o-ng ungTieu chuan

Muc 1 Thuc hien ho so giang day day dii cho 100% mon hoc
Thuc hien ho so giang day day du cho 75% mon hoc
Thuc hien ho so giang day day du cho 50% mon hoc
Thuc hien ho so giang day day du cho 25% mon hoc

Muc 2
Muc 3
Muc 4

Thuc hien ho so giang day duai 25% mon hocMuc 5

Bien soan cap nhat tki lieu hoc tap:

Liet ke cac tai lieu hoc tap bien span mdi, chinh sua trong nam hoc va danh dau (X) 
vao cac muc do chinh sua tuonag ung.

Xay duTig moi 
diroc nghiem thu 
va danh gia xuat

Cap nhat cac 
kien thirc mol 

va dua cac tinh 
huongthuc te

Xay dung 
moi dutfc 

nghiem thu

Chinh sira 
mot so noi 

dung
Ten tai lieu bien soan va 
chinh sua trong nam hoc

sac
Sach, sach chuyen khao 
giao trinh
Liet ke cac tai lieu tham 
khao

Liet ke cac bai giang
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Cai tien va ap dung da dang cac hinh thnc kiem tra danh gia: (Xay dung mdi he 
thong kiem tra danh gia; cap nhat he thong ngan hang cau hoi de thi va bai tap cho mon 
hoc; su dung nhieu hinh thuc danh gia ...)

Muc do giang day bang tieng Anh: (Su dung Slide song ngu; Giang day song 
ngu; giang day hoan toan bang Tieng Anh...)

Muc do tham gia day hoc so:

Cac mon hoc c6 ap dung he thong day hoc so va muc do

5.3. Nghien cuu khoa hoc (Liet ke cac boat dong nghien cun khoa hoc)

5.3.1. Cac bai bao dang tren cac tap chi khoa hoc

5.3.2. Cac de tai nghien cmi khoa hoc

5.3.3. Huong dan sinh vien nghien cuu khoa hoc

5.3.4. Cac hop dong chuyen giao cong nghe

5.3.5. Cac boat dong nghien cuu khoa hoc khac (ke khai theo bang KPIs hoac theo 
cac boat dong liet ke tai Phu luc 2 - Quyet dinh so 2765/QD-DHSPKT ngay 28/12/2018 
cua Truong Dai hoc Su pham Ky thuat thanh pho Ho Chi Minh ve viec ban hanh Quy

r

dinh che do lam viec cua giang vien).

5.4. Cac boat dong phuc vu: (ke khai theo bang KPIs hoac theo cac boat dong tai 
Phu luc 3 - Quyet djnh so 2765/QD-DHSPKT ngay 28/12/2018 ciia Truong Dai hoc Su 
pham Ky thuat thanh pho Ho Chi Minh ve viec ban hanh Quy dinh che do 1^ viec cua 
giang vien).

5.4.1. Cac khoa hoc nang cao trinh do, hoi thao tham gia

5.4.2. Hoat dong phuc vu dao tao

5.4.3. Hoat dong phuc vu sinh vien

5.4.4. Hoat dong phuc vu tap the

5.4.5. Hoat dong phuc vu xa hoi

5.4.6. Hoat dong khac

6. Thai do phuc vu nhan dan, doanh nghiep (doi vdi nhung vi tri ti4p xuc true ti4p 
hoac true tiep giai quyet cong viec cua ngudi dan va doanh nghiep):

PHAN DANH RIENG CHO VIEN CHlTC, NGlTCJl LAO DQNG QUAN LY

7. Ket qua hoat dong cua co quan, to chuc, don vi dugc giao quan ly, phu trach:

8. Nang luc lanh dao, quan ly:
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9. Nang lire tap hop, doan ket:

II. TU^NHAN XET, XEP LOAI CHAT LlTONG

1. Tu nhan xet iru, khuyet diem:

2. Tu xep loai chat lugng:

(Hoan thanh xudt sac nhiem vu; hodn thdnh tot nhiem vu; hocin thcinh nhiem vu; 
khong hodn thdnh nhiem vu)

Ngdy....thdng
NGirOI TU^ XET

(Ky, ghi rd ho ten)

nam....

III. Y KIEN NH^ XET, DANH GIA DOI V6l PHO TRl/ONG DON VI

Ngdy.... thdng
NGl/Oil NHAN XET, DANH GIA

(Ky, ghi ro ho ten)

nam

IV. KET QUA DANH GIA, XfiP LOAI CHAT LlTONG VIEN CHtTC, 
NGUCH LAO DONG (Phan ddnh cho cdp c6 thdm quyen ddnh gid: Truang dan vi, 
Hieu truang)

1. Nhan xet iru, khuyet diem:

2. Ket qua danh gia, xep loai chat lugng:

(Hodn thdnh xiidt sac nhiem vu; hodn thdnh tot nhiem vu; hodn thdnh nhiem vu; 
khong hodn thdnh nhiem vu).

Ngdy....thdng
NGUOI CO THAM QUYEN DANH GIA

(Ky, ghi rd ho ten)

nam



MAU SO 21

CONG HOA XA HQ! CHU NGHIA VIET NAM 
Doc lap - Tu* do - Hanh phuc

BO GIAO DUG VA DAO TAO 
TRli OfNG DAI HOC SI/ PR^M Kt THUAT 

THANH PH6 ho CHI MINH

PHIEU DANH GIA, XEP LOAI CHAT LlTONG 
VIEN CHirC, NGl/CJI LAO DONG

Nam hoc:..................................
(Danh cho khoi hanh chinh)

Ho va ten:........
Chuc danh:.......
Chuc vu: .........
Don vi cong tac:

I, KET QUA TJS danh GIA

1. Chinh tri tutudng:

2. Dao due, loi s6ng:

3. Tac phong, le 16i lam viec:

4. Y thuc to chuc ky luat:

5. Ket qua thuc hien trach nhiem, nhiem vu dugc giao (xac dinh ro noi dung, cong 
viec thuc hien, ti le hoan thanh, chat lugng, tien do cong viec):

5.1. Ket qua thuc hien nhiem vu dugc phan cong. (liet ke tirng muc cong viec mm 
trong nhiem vu dugc phan cong theo vi tri viec lam va tu danh gia ket qua cong viec: Ti

r r f \

le hoan thanh, chat lugng, tien do cong viec,.... Neu kiem nhiem nhieu vi tri cong tac bao 
cao theo tung vj tri)
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5.2. Cac khoa hoc tap nang cao trinh do tham gia trong nam hoc (Khoa dao tao, boi 
duong chuyen mon nghiep vu, ngoai ngu, boi duong chuc danh nghe nghiep...)

6. Thai do phuc vu nhan dan, doanh nghiep (d6i vdi nhung vi tri tiep xuc true tiep 
hoac true tiep giai quyet cong viec cua ngudi dan va doanh nghiep):

PHAN DANH RIENG CHO VIEN CHlTc, NGlTOfl LAO DQNG QUAN LY

7. KSt qua boat dong ciia co quan, to chuc, don vi dupe giao quan ly, phu trach:

8. Nang luc lanh dao, quan ly:

9. Nang luc tap hop, doanket:

II. XyNHAN XET, XEP LOAI CHAT LlTONG
/ 7

1. Tu nhan xet uu, khuyet diem:

2. Tit xep loai chat lugng:

(Hoan thcinh xudt sac nhiem vu; hodn thdnh tot nhiem vu; hodn thdnh nhiem vu; 
khong hodn thdnh nhiem vu)

Ngdy....thdng
NGircn Tir nhan xet

(Ky, ghi ro ho ten)

nam....

III. Y KIEN NHAN XET, DANH GIA d6i V6l PHO TRl/OiNG DON VI

Ngdy.... thdng
NGlTOl NHAN XET, dANH GIA

(Ky, ghi ro ho ten)

nam
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IV. KET QUA DANH GIA, XEP LOAI CHAt LlTONG VIEN CHlTC, 
NGlTOI LAO DONG (Phan dcinh cho cap c6 thdm quyen ddnh gid: Truong dan vi, 
Hieu truang)

f ^

1. NMn xet iru, khuyet diem:

2. Ket qua danh gia, x4p loai chit lugng:

(Hodn thcinh xudt sac nhiem vu; hodn thdnh tot nhiem vu; hodn thdnh nhiem vu; 
khdng hodn thdnh nhiem vu)

Ngdy.... thdng......ndm......
NGirai CO thAm quyen bank gia

(Ky, ghi ro ho ten)



MAU SO 31

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Tu* do - Hanh phiic

TRUCSNG DAI HOC SlT PHAM KY THUAT 
THANH PHO HO CHI MINH 

DON VI:...............................
TP. Ho CM Minh, ngay....thdng ndm ....

BIEN BAN HOP DANH GIA, XEP LOAI CHAT LlTONG 
VIEN CHtrc, NGirdl LAO DONG 

Nam hoc..............
1. THOl GIAN HOP:
- Thai gian hop:................. .................................................................................

- Dia diem:...........................................................................................................

Ti4n hanh hop danh gia, xep loai chat lugng vien chuc, nguai lao dong ciia dan vi

nam hoc

II. THANH PHAN THAM DIT:

- Toan the vien chuc, nguai lao dong trong dan vi.

- Tong so:

Ho ten nguai vang mat:

- Chu tri cuoc hop: ....

- Thu ky:...................

III. NOI DUNG:
1. Khai mac: Nguai chu tri khai mac cuoc hop va huang dan Quy che danh gia, 

xep loai chat lugng vien chuc, nguai lao dong.
Ft t

2. Vien chuc, nguai lao dong tu danh gia, xep loai chat lugng va nhtog y kien 

dong gop: (Vien chuc, nguai lao dong trinh bay bdo cdo tu ddnh gid ket qua cong tdc tgi 
CHOC hop, cdc thdnh vien tham du ciioc hop dong gop y kien, cdc y kien phdi dugc ghi 
vdo bien ban vd thong qua tgi cuoc hop)

, CO mat: , vang mat:

, ly do vang:

3. Ket luan, danh gia, phan loai ciia dan vi:
9 f f

Sau khi tong hgp cac nhan xet, danh gia, xep loai cua toan the vien chuc, nguai 
lao dong trong dan vi, nguai chu tri cuoc hgp thong nhat danh gia va xep loai vien chuc, 
nguai lao dong trong don vi nhu sau:
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Ghi chuHo va ten Chirc danh/chu’c vuSTT
(4)(2) (3)(1)

I. Hoan thanh xuat sac nhiem vu
1
2

Tong
II. Hoan thanh tot nhiem vu

1
2

Tong
III. Hoan thanh nhiem vu

1
2

Tong
IV. Khong hoan thanh nhiem vu

1
2

Tong

Cuoc hop ket thiic vao liic
r

CUOC hop, 100% cac thanh vien du hop cua don vi nhat tri thong qua./.

Chu tri cuoc hop
(Ky, ghi rd ho ten)

cung ngay. Bien ban dugc thong qua truac

Thirky
(Ky, ghi ro ho ten)
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TRL/dNG DAI HOC SU* PHAM KY THU AT 
THAnH PHO ho CHI MINH 

DOfN VI:.................................

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Tu* do - Hanh phuc

TP. Ho Chi Mink ngay thdng namSo: /TB-...

THONG BAO
Ve ket qua danh gia, xep loai chat Itfong vien chirc, ngiroi lao dong

nam hoc..................

Thuc hien Quy che ve danh gia, xep loai chat kroTig vien chuc, ngudi lao dong ban 
hanh kem theo Quyet dinh so .../QD-DHSPKT ngay ... thang ... nam ... cua Hieu trudng 
Tnidng Dai hoc Sir pham Ky thuat thanh pho Ho Chi Minh,

Tren co sd Phieu danh gia, xep loai chat lugng vien chuc, ngudi lao dong va y
kien tai cuoc hop nhan xet, danh gia, xep loai vien chuc, ngudi lao dong ngay..... thang
.....nam.......; Trudng don vi thong bao ket qua danh gia, xep loai chat lugng vien chuc,
ngudi lao dong nam hoc nhu sau:

STT Ho va ten Chuc danh/chnc vu Ghi chii
11) (2) (3)

1. Hoan thanh xuat sac nhiem vu
1
2

Tong
IL Hoan thanh tot nhiem vu

1
2

Tong
IIL Hoan thanh nhiem vu

1
2

Tong
IV. Khong hoan thanh nhiem vu

1
2

Tong

TRirOTNG DON VINai nhdn:
- Ban Giam hieu;
- Vien chuc, ngtrdi lao dong cua don vi;
- Dang Website don vi;
- Lim:VT.


